




• Assist in the conduct of marketing activations and booth support as needed
• Assist in facilitating administrative requirements and institutional coordination
• Assist in handling inquiries through phone, emails, and social media platforms
• Assist in digital art works as needed
• Carry-out tasks as instructed by the Tourism Attache
• Report to the office four (4) times weekly for a minimum of eight hours per day. Overtime hours will be 

allowed as needed for a maximum of eight (8) hours per week or thirty two (32) hours per month.

V. BUDGET

The budget for the above required services is £12/hour or £1536 per month excluding overtime hours which 
will be subject to actual hours rendered as needed. The said amount is inclusive of all applicable taxes 
which will be handled by the winning bidder. 

GERARD 0. PANGA
Tourism Attache 
Philippine Department of Tourism-London 
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